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NATZONAL PHOTOGRAPAIC INTERPRESR-1ON CENTER
NPIC NOTiCE SECURTTY
- No. 10-400-3 26 April 1961

BINQING EVACUATION PROCEDURES
28 April 1961

on Friday, 28 April 1961, %he neoy will participate in a clty-wide alr raid
evacuation drill at 1500 kours. For pXgpeses of this drill only, the following
procedures should be follcwed by all perfgnnel of the Steuart Bullding:

1. All working areas will te evacuate®y but the bullding will not be vacated.

.2, All personnel will use Stairwell No. § ~ (East).

3, At the sound of the alafh personnel will

(&) Secure Ares

= Secure classified material and lo all safes.
Check floor, desks, safes and tablg teps, etc.

(v) Disconnect electric appliances.
(¢) Escort all visitors.
(&) Do not use telephones fcllowing the soundi of the alarm.
b, Walk tc Stalrwell No. 1 - (East) and descend in the following manner:

(a) Fift: and seventh floor occupants keep to theWight; fourtia
and sixth flocr cccupants keep to the left.

() A1l fourth flocr occupants will report to Stai 1 area No. 1
between the ground floor and mezzanine landing and awailt @he all-clear
signal.

(e) A1L fifsa floor occupants will report to StairwellWerea No. 1
between the mezzanine landing and second floor and await theWall-clear
signal.

(3) A1l sixth floor occupants will report to Stairwell ardg No. 1
hetween the second and third floors and await the all-clear si
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fe) A1l severtl tlinscr ccouparss Will repors tc Stairwell area No. 1
bebween Hhue tialrd and fourbtl. flcors and awais the all-clear signal.

(f) Recepilonists and persons in the lcbby inside the turnstile
will.walk lmmedliately oo tlze malin stalrwell and ascend to the second
landzng Lo awalt the sll-ilear. Receptionists will secure all
classified masier in Thelr possession and lock booth.

(g) Elevatar operstors and passengers will descend to the ground
floor ard follow %he aove procedire.

() The lovty gusrd will untar and labeli open the emergency exit -
doors, 10rk the turnstile and escort all unregistered personnel in the
obby to the main stalrwell bebween the ground fioccr and the Tirst
larding. Tre guard will take witk Zim all classified material in hls
possession.

(1) e recepblonist will prepare a list of names and addresses
of all unregistered personnel in the maln stalrwell,

(3) Floor Wardens =

- Tre floor warders will asceritain thwabt thaeir respective
floors are clear and tlen cieck the srea tn see that all areas are
secire. Rach in tura will repcort %o the floor warden below that their
area Is clear. Floor Warden designee, fourti floor; will report to
#2 Stairwell and remain ab the barred door between the third and fourth
floors. DO NOII unbar the door.

5. A current List of Emergency Evaciabtion O0fficers, which should be
retaived on file, will De disgtribubed separately.

STAT

- wxecurive Director

Distribution #3
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